Discoverer Stored Accounting Workbook
GSA Motor Pool tab

1. Background: The new Oracle version of the GSA Motor Pool Interface (Gl) has been
promoted to Production and fully implemented by the Central Finance Branch (CFB).
The GI maintains Stored Accounting information that is linked to the leased vehicle’s
Tag Number. This Stored Accounting (ACCS) data is located in the GSA_Tag_Control
and GSA_Tag_Detail tables. The GSA_Tag_Control includes the Tag Number and Point
of Contact information along with the Active Status code. The GSA_Tag_Detail
includes the ACCS information and the Prorating Percentage data.

2. Purpose: The GSA Motor Pool tab in the Stored Accounting workbook was
developed to provide easy access to the information stored in the two GSA_Tag tables. It
is envisioned this tool will provide the Line Office (LO)/Staff Office (SO)/Financial
Management Center (FMC) user communities the necessary visibility of the Stored
Accounting information linked to their vehicle’s tag number. This should help them to
manage the distribution of the cost associated with their GSA leased vehicles. The
Discoverer workbook provides the ability to query by LO, SO, and/or FMC.
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3. Steps to open and use the Stored Accounting Workbook - GSA Motor Pool tab:

Step 1 — Opening the Workbook:

A. Click the Open an existing workbook icon g,

<} Workbook Wizard, Step 1 of 10: Create/Open Workbook

This wizard helps you open an existing workbook or create a new one so that you can guickly
retrieve information from the database.

What do you want to do?

ﬁ Create a new wuarkbook

@ Qpen an existing workhook

( Cancel /I( Help /I (thions... ( % Back | Mext = ( Finizh
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B. Click the Database icon @ Qasbase |

2 Workbook Wizard, Step 1 of 10: Create/Open Workbook

This wizard helps you apen an existing warkhook ar create a new ane 5o that you can guickly
retrieve information from the database.

YWhat doyou want to da?
ﬂ Create a new warkhook

Open an existing workhook

Where is the workhook you want to open?

Database..

2 Scheduled...

( Cancel J( Help | (thiuns... ( < Back | [West = ( Eirish

C. Select (Click/Highlight) the CAMSADM.Stored-Accounting workbook and
click the Open button \__2&"

| Open Workbook from Database

Choose awoarkbook to open:

¥

CAMSADM MNOATTT =
CAMSADM. MOAT T 8-Detail

CAMSADM FPBES-Maintenance

CAMSADM PPBES-Reparting

CAMSADM Reference-Data

AMSADM.Transactinn-Activiw

S AT Tl T NN TN - VPESPPRPRRPIY N [ N PP

Description

19-MAY-2006 - Added GEA Motor Pool worksheet.
07-SEP-200% - Warkbook to report on stored accounting for

Help ( Qpen )( Canceljl

D:\CBS Website\pdfdocs\GSA\Discoverer_Stored_Accounting_Workbook.doc
Last saved - 12/7/2006 2:31:00 PM



Step 2 — Edit Parameter Values:

A. The Edit Parameter Values screen will open for the CPCS Cardholder tab.
Click the Cancel button '€ then click the GSA Motor Pool tal =54 Mearfeol

3 hitp:/ijupiter.rdc.noaa.gov: 7778 - Oracle9iAS Discoverer - [CAMSADM.Stored-Accounting] - Microsoft In... - [1][X|
File Edit Sheet Tools Graph Help

AL S MO DM 9 4 @ME % & T8 K

3 Edit Parameter Values

FPlease select values for the following parameters. To change these values later,
select Edit Parameter Values from the Sheet menu.

Fiscal vear  [HHI ] =
Bureau Code |14 B

orgl Code  [%’ Fl m
Org2 Code  [%' Eil-

~Description

Fiscal Year

[ Hem ( ok ) cancel |

[ Resloi=Netl0 I | [T CPCS Line Office [CEsPs CIRecurting AP~ EONFGC Labor 1 GSA Motor Poal
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B. The Edit Parameter Values screen will open for the GSA Motor Pool tab.

3 hitp:/jupiter.rdc.noaa.gav: 7778 - Oracle9iAS Discoverer - [CAMSADM.Stored-Accounting] - Microsoft In... |- ||T1[X]
File Edit Sheet Tools Graph Help

AY O R DMIMEM 9 4 MERLEFT &

2} Edit Parameter Values

Fage ltems:

Flease selectvalues for the fallowing parameters. To change these values later,
select Edit Parameter Values from the Sheet menu.

Bureau Code || B
Orgl Code (%) %' [ﬂ
Qrg2 Code (%) %’ [

~Description

Specify one ar mare Bureau Codes forwhich to select data.

W ( oK ) ( Cancel )
@F [TW 25 Rows per Page

I cPCs Cardholder I CPGS Line Office Elesrs FARrecurring AP EINFC Labor otor Pool
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C. You can type in the Bureau Code and/or Orgl Code and/or Org 2 Code or you
can select each one from a List of Values (LOV) by clicking the LOV button [~/
beside each field.

Note: If you select an item from the LOV don’t forget to remove the % (wildcard)
or you will receive all data.

2} Select Values

Thiz dialag allowes you ta select multiple values from a list. To see a list of
allvalues, empty the text field and click the Go button. The values are
digplayed in groups of 100,

Search by: | Containg -|

Sgarchfnr:l [ 0 |

¥ Case-sensitive

Displayed values: Selected walues:
@ 01 @ %

@ 0B

o 0 B

@ 10 [ﬁ

o B2

® 30 (<

@ 40 [_

@ 43 @

@ a0

[Ereviuus 1-4 [Hem

Ii Help | ( ok ) cancel |
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D. Execute the query clicking the OK button %€,

dit Parameter Yalues

Flease zelect values for the following parameters. To change these values later,
select Edit Parameter Yalues from the Sheet menu.

Bureau Code 14 =]
Orgt Code (%) [20
Org2 Code (%) %' B

~Description

Specify the Org1 Code forwhich to select data. Two positions must he entered
{e.q., 01), Wildcards permitted.

(" hew | [ ok ) cancel |

Step 3 — View query results

< | http:/jupiter.rdc.noaa.gov: 7778 - Oracle9iAS Discoverer - [CAMSADM.Stored-Accounting] - Microsoft In...

File Edit Sheet Tools Graph Help

RACOS NMOAM 9 d M % & T &

Workbook: Stored-Accounting  Worksheet: GSA Motor Pool  Date Executed: 17-AUG-06
Parameters: Bureau Code (GSA Tag) . "14', Orgl Code (GSA) :20°, Org2 Code (G5A) "%’
Page 1 of 42
Fage ltems: | Bureau Code: 14 =
Tagy Line ;
Contact Hame Contact Phone Email Address
Humber |Office =~
G10-09350 RS MIULL MIILL MULL 20-2
G10-09530 MWE  PALILA BOLLIME 256-890-8503%221 PAULABOLLINE@MNOAS GOV 20-2
G10-10966 MwS  BOB GREEM TO36E1-1254 Ext Bob.Green@noaa.noy 20-0
G10-12402 MwWE  MICHAEL LAUDERDALESAN DIEGO | 858 675-8700 Ex MULL 20-4
|G1 N-12757 |KWS | HARNFORD Cob kWS [WININ | rLIL T M-4.7
4 »
HH F Page 1 of 42 E | 268 Rows per Page

CACPCs Cardholder I CPCS Line Office IESPS EdRecurring AP EIMNFC Labaor
Step 4 — Export query results to MS Excel spreadsheet.

7
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A. Click File/Export.
B. Step through Export wizard.

Note: You may find that it is better to Export to a Common Separated Variable (CSV)
file since the Excel Export formatting can be unusual and difficult to deal with.

Step 5 — Re-query using new parameters.

A. Click the Refresher icon Q on the Toolbar.

B. Enter new parameters and click the OK button ‘%
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